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Desktop Version — SPC Realm Tutorial
Step 0 — Getting Logged In

« Open your web browser.
« Go to: onrealm.org
« Click Sign Up for Realm or Sign In.
« Use the email address connected to your SPC account.
« If you already have an account, simply sign in.
« If you have trouble logging in, ask Josh for help.
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Email Address *
jlaird@sewickleypresby.org

Password *
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One account for Realm, Missionlnsite, Go, Growth and everything else in
your ministry hub.
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Step 1 — Welcome to Realm

« Once logged in, start on the Realm
home/news area.

« Look for the SPC Realm Tutorial
welcome post.

+ Read the post to begin the tutorial.

What this section does:

« Realm is SPC’s online

Sewickley PresbyterianC... A

connection and 8 cma

communication hub. D UUUUU
+ It helps members stay P’m -

informed, communicate, S

find events, serve, give,
and connect with others.

« This tutorial will walk you
through the main areas
one step at a time.

Your task:
+ Go to Communications.
« Open the Welcome to

Realm group/message.
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WELCOME TO REALM!
2 days ago viaWeb

Welcome to the SPC Realm Tutorial!

Tonight you'll walk through Realm step-by-step and learn how SPC uses Realm to
communicate, organize events, connect members, and support ministry teams.Each step will
guide you to the next area of the app.Your first task:Go to Communications and open the...

¢ 8



Step 2 — Communications

- In your navigation panel, click
Communications.

« Open the Welcome to Realm group/message
titled “great job-you found communications!

Sewickley PresbyterianC...

Connect
3} Communicat tions
S Inbox (4] O Recent First ~
[ chat
2 History O ‘ Staff Hard copies of streamed events are not available. - Hi Al | want to remind everyone that if asked if SPC makes hard copies of streamed events the answer is no. It has been discussed several tim... 10:15am
O ‘ Staff Great job — you found Communications! - Great job — you found Communications! This section is where conversations and updates happen inside Realm. Ministries, teams, and church members canc.. Tue
O ‘ Staff Done today at 3:30p today... - Good Morning All, | came in at 8:15a to prepare for the funeral since being off Monday. So, I'll be done at about 3:30p today. Cheers! Tue

What this section does:

« Communications is where Realm
messages and conversations
happen.

« This helps reduce scattered emails,
long text threads, and missed
updates.

« Ministry teams, staff, leaders, and
church members can communicate
in one organized place.

« There are 2 different
communications, email and chat.

Members can use this to:

- send and receive messages

« reply to group conversations

« receive updates

« communicate with ministry teams

Your task:

+ Head back to your main menu

« From the main menu, use your
navigation to find groups

« Open the Welcome to Realm group.



Step 3 — Groups

« Head back to your main
menu

« From the main menu, use
your navigation to find
groups

« Open the Welcome to
Realm group.

What this section does:
« Groups are private spaces
for ministries, teams,
committees, and church

g ro u ps . Sewickley PresbyterianC...

Connect

« They help keep
announcements, files,

Your Groups

discussions, and X
schedules in one place. A )

At SPC, Groups could be S Memkercn >
used for: -~ |
« Session updates and >
agendas ,

Staff >

» Staff communication
- Deacon care coordination e e .
« Mission committee Wecometo Reant N
planning ’
« Youth or children’s
ministry communication
« Worship team scheduling
- Bible study discussions
« Volunteer team updates
« VBS planning
Your task:
« Go to Events.
« Find the event titled
“Great job - you found
events!”
« Open the event
description.

Technology Advisory Committee >



Step 4 — Events
« On the left-side menu, click
Events.
« Find the event titled “Great
Job - you found events!”
« Open the event.

Sewickley PresbyterianC... A

Connect Events

1z News
) Communications > FIND EVENTS

MY EVENTS ALL EVENTS |
* Events N O\
2 Giving
&3 Groups Upcoming Events
o SHARED CALENDARS
™ serving

MAY Sunday Services 8:00 AM View and add events on the following shared
= Directory .

& 17 Sunday, May 17th, 2026 at 8:00 AM - 9:00 AM e Chapel, Sewickley Presbyterian calendars
1} Pathways Church

Sewickley Presbyterian Church

R Calendar [
Sunday Services 9:00 AM

Sunday, May 17th, 2026 at 9:00 AM - 10:00 AM e Sanctuary, Sewickley
Presbyterian Church

Sunday Services 11:00 AM
Sunday, May 17th, 2026 at 11:00 AM - 12:00 PM e Sanctuary, Sewickley

Great job — you found Events!
Tuesday, May 19th, 2026 at 7:00 PM - 9:00 PM « Welcome to Realm!

20 Wednesday, May 20th, 2026 at 9:00 AM - 10:30 AM s Personnel: Staff

View All Upcoming Events

What this section does:
« Events help SPC organize church activities,
meetings, and schedules.
« Members can see what is happening, RSVP,
and view details.
Members can use this to:
« see upcoming events
« RSVP
« check dates and times
« view locations
« stay updated on church activities
Your task:
« On the left-side menu, click Directory.
« Use the search bar to search “Josh Laird”.
« Open his profile.
« Find his skills and interests for your next step



Step 5 — Directory

« On the left-side menu, click Directory.

+ Use the search bar to search “Josh Laird”.

« Open his profile.

« Find his skills and interests for your next step

Sewickley PresbyterianC...
é::n:zt AT g Directory

@ News

[2) Communications > e
( o
[¥) Events J

@ -

@ Giving Sharon Barber Directory Security & Privacy
8 G 24) 266-4553 As an Administrator, you can see the
roups sbarber@sewickleypresby.org entire directory.
Servin,
@ € o Others may have a limited directory view
R Directory Tim Bingman depending on how the Security & Privacy

724) 457-2366
settings are set.

Uy Pathways bingmans@verizon.net

View Details

Keith Boyer
(412) 264-8899
kdb323840@gmail.com

Leslie Braksick

© 06 0

(412) 600-7278

Ibraksick@me.com

% Dave Breit
724)777-1697

dbreit@sewickleypresby.org

What this section does:

The Directory helps members
connect with one another.

It acts as SPC’s internal
church directory.

Information shown depends
on privacy settings.

Members may be able to see:

+ names

« phone numbers

« email addresses

« profile pictures

» family members

- birthdays and anniversaries
Your task:

« Go to Serving.

« Open the Opportunities area.



Step 6 — Serving
« On the left-side menu,
click Serving.

« Open Opportunities.
« Find Realm Tutorial

Graduation.

« Submit your interest.

Sewickley PresbyterianC..
Connect

12 News

Serving

Serving Opportunities

[2) Communications
(%] Events
2 Giving
B8R Groups
™ serving

&7 Directory

UL Pathways

Your Serving Profile

Days You Can Serve
Sun, Mon, Tues, Wed, Thu, Fri, Sat

Dates Unavailable

None

Skills

You found the Directory clue!

Interests

You've officially made it to the final stretch of the SPC
Realm Tutorial. Your next task: Go to Serving and open the
Opportunities tab. Find: “Realm Tutorial Graduation”
Submit your interest to officially complete the tutorial.

Role Preferences

Men's Huddle in Bible Studies & Small Groups
You've expres:
No prefer

Realm Tutorial Graduate in Welcome to Realm! ~ ***

You've expressed interest in this role.
No preferences

What this section does:

Serving helps members discover ways to get

involved at SPC.

« Realm creates a digital way for people to explore

You currently don't have any assignments.

When you receive an assignment from a team it will appear here

Your Teams

Welcome to Realm!

Youth Ministry

where they can use their gifts and talents.

« Ministries can post opportunities, and members

can respond directly.
Members can use this to:

« discover volunteer opportunities

« join ministry teams
« share skills and interests

« stay connected to serving needs

Your task:

Submit interest in Realm Tutorial Graduation.
Then go to Giving for the final step.

Team Leader

Team Leader

>

>



Step 7 — Giving
« On the left-side menu,
click Giving.

Sewickley PresbyterianC... A

Connect Serving
=) News Serving Opportunities
(2 Communications >
Events Browse by Role  Browse by Team
2 Giving
83 Groups (Q ) Sorted by Relevance
O serving Choose a role to learn more about the team and express interest in serving,
R Directory
e Pathways Usher for Worship

Ushering at a worship service is a short-term commitment with a big impact. We invite to take an
active role by ushering. Here are some examples of what you can expect to do as an (see more)

View Requirements FEATURED

Calvin Ringers (Bell Choir) for Music Ministry
Sunday Rehearsals 12:15-1:15 PM Offering a fun and unique musical experience that thrives on
teamwork and laughter. New members are always welcome, and the season kicks off (see more)

Chamber Choir for Music Ministry
Sunday Rehearsals 10-10:45 AM The Chamber choir enriches worship with artistic musical
expressions, drawing on sacred works from the Renaissance to the present. This group (see more;

Children's Church Teacher/Helper (11am Service) for Children's Ministry
Christian adults and teens help guide, teach, and love our children through age-appropriate activities,
mission projects, and Bible stories during the sermon time of the 11:00 worship service (see more

View Requirements

Club 345 Volunteer/Helper for Children's Ministry
(Regular Volunteer, Helper, Leader, Snack Provider)

View Requirements

Congregational Choir for Music Ministry
Sunday Rehearsals 9:15-9:50 AM The Congregational choir helps lead worship through song, with
members gathering for a brief Sunday morning rehearsal before the service. No (see more)

View Requirements

What this section does:
« Giving allows members to securely support SPC online.
« Members can manage giving in one place.
Members can use this to:
- make one-time gifts
« set up recurring giving
- pledge toward campaigns
« manage payment methods
« view contribution history
« track pledge progress
Important:
« You do not need to give at this point.
« This step is only to show where Giving is located.



Congratulations:
You completed the SPC Realm Tutorial!




